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015-020 Procurement Limits Policies: IHLs
 

Procedures for the Acquisition of Information
 
Technology Equipment, Software, and Services by
 

Procurement Type and Total Lifecycle Cost for
 
Institutions of Higher Learning
 

By law, all acquisitions of information technology products or services by IHLs must 
be approved by ITS. ITS has delegated this responsibility to the State's Institutions 
of Higher Learning for certain types of purchases and Iifecycle cost limits. Please note 
that these thresholds are based upon total Iifecycle costs and that there are 
situations in which actual monies paid is not the sole determinant of the 
requirement for a competitive procurement process. For purchases in which 
(1) the value ofthe goods and services exceeds bid limit, (2) there is a competitive 
market, and (3) there is potential for vendor profit from the project, contracts must 
be awarded based on an open and competitive process that allows the state to 
compare offerings to obtain the best product, service, and value, regardless of 
monies paid directly to the vendor by the state entity. The competitive process 
ensures the state's requirements are well-defined, project contracts are negotiated 
to protect the state's interest, and the vendor selected is the one with the most 
advantageous combination of cost and services. 

The only statutory exception to the requirement for ITS approval is for acquisitions of 
computer equipment and services made by IHLs wholly with federal funds. These 
acquisitions do NOT fall within ITS' purview. 

The table below defines the procedures and the required approvals for each category 
and project Iifecycle cost range. For current Director Approval thresholds, see 
Section 018-030. 

I 

. .__' ,~-'_-.--___, , ,+;: JI 
egolar ,.	 ''Oelegated,j- HL>etegated-! .. -Detegated"-'Requtres I:. 'Requires--t.,.0 .. 

Competitive . to the Office Ito the Office to the Office. ITS / IHLIITS / IHL I 
Procurement	 of the CIO !of the CIO of the CIO approval: Board I 

- May I- May - CP-1 approval and I 
purchase :!purchase Advertiseme - CP-1 I 
without IWithout nt & receipt .Advertiseme - I 

advertising !advertiseme of nt & receipt IAdvertiseme I 
or otherwise int for bids, competitive of1nt & receipt . 
requesting :provided at bids competitive of 
competitive ileast two required by bids competitive 
bids !competitive Ilaw required by bids 



__ 

I .. ---------,r~ri-tt~~bids· r~·R~q~i~es lIa;-------
Ihave been approval - Submit 
iobtained from IT BoD Procurement 
,- Requires I- Requires Request to 
approval written IITS 2 - 5 
ifrom IT BoD :Business Imonths 
j- Requires ICase before 

!E2~;SS!1 purchase 

•.....__...._._.....-..... '" ······-··..·_-·_·,·1 

required by 
law 
- Submit 
Procurement I 
Request to 
ITS 3 - 8 
months 
before 
purchase 

I I 

~::~:r~~r~~;.~~;=-~~e~~ti=~·ill:~~eh~~tion. ~~eh~~t;=~~~;'~ti=n·-I
 
Services conducted 1conducted iconducted lconducted Iconducted I 
(See . these these these these these i 
Acquisition of procurement iprocurement procurement procurement procurement I 
Telecommunic s on behalf is on behalf s on behalf s on behalf s on behalf I 
ations of the state lof the state !,of the state of the state of the state i 
IServices by . and has land has 'land has and has Iand has I 
IIHLs for more contracts in !contracts in 'Icontracts in contracts in 'contracts in I 
1.\informatiOn) place that place that '\PlaCe that place that •place that I 
. can be used 'can be used can be used can be used can be used I 
·1.... by IHLs for by IHLs for by IHLs for by IHLs for by IHLs for I 

telecommuni .telecommuni jtelecommuni telecommuni telecommuni I
I cations cations ,cations cations cations I 

systems and isystems and 'Isystems and syst~ms and syst~ms and\! 
Iservices'services services services services 
;1(VOiCe andl(voice and (voice and (voice and (voice and 
data). See idata). See,data). See data). See data). See I 
ITS ITS lilTS ITS ITS I 
Teiecommun "TeiecommunlTeiecommun Teiecommun Teiecommun! 
ications '!icationslications ications ications I 
Contracts for IContracts forilcontracts for Contracts for Contracts fori 

. IHLs for !IHLs for :/IHLs forlIHLs for IHLs for 
details. details. details. 

Note: ITS 
To acquire To acquire Icontracts 
these these have 

details. Idetails. 

To acquire ITO acquire 
these Ithese 
services iservices 
other than 'Iother than 

,vla..an..lTS. ,!viaan .lIS 
contract, !contract, 
submit an Isubmit an 

services services already '1 
other than other than received 
viaao ITS 
contract, 

,via anJIS 
contract, .··:;:~:val.·l 

submit an submit an IHL I 

exemption iexemption lexemption •exemption :~~UiSitiOnl 
request to ,!request to 'request to request to 

. ITS prior to 'IITS prior to ITS prior to ITS prior to services .. ,1 

acquiring ,acquiring advertising advertising from these 
the service. ithe service. for the for the contracts ',1 

service. service. do not 
•require i .:::~~onaIJ 



- ------- -- -- - --- -- - -- - -

I
 
Sole Source • Delegated 
Procurement to the Office 

of the CIO 
,. May 
purchase 
without 

,advertising 
or otherwise 
requesting 
competitive 
bids 

I 
--- -------- - -. ----------------­

I
 
'I 
II 
'I 
'I 
I
 
I
 

Exemption • Not :. Not ,I. Not 
applicable: iapplicable: applicable: 
Already IAlready iAlready 

from ITS 

I. Sole 'I. Sole 
'Source : Source 
:Certification ;\certification 
'Delegated to iiDelegated to 
!the Office of the Office of 
!the CIO }he CIO 

I 
;1, 

I
 

I
' I 
---- -- ------r------------- ----­

• Requires • Requires i 
ITS ITS Board I 
approval: approval and I 
CP-l CP-l I 
• Submit • Submit I 
Sole Source Sole Sourcel 
Request with Request with I 
vendor and vendor and 
institution institution j 

documentati documentati 
on to ITS 3 - on to ITS 2­
5 weeks 4 months 
before before 
purchase purchase 

• Requires • Requires 
ITS ITS Board 
approval: approval 
CP-l • Requires 

I
I 

--I
I 

\11'. 

IDelegated to ,Delegated to Delegated to 
. the Office of lthe Office of : the Office of • ITS approval 
the CIO!the CIO the CIO Advertiseme • 

-- J .-- j - -' nt-&--reeeipt---' Adverttseffi1! ; 
of 
competitive 
bids 
required by 
law 
(conducted

II	 by the 
Institution 
after the 

nt & receipt 
of 
competitive I 
bids " 
required by . 
law 
(conducted 
by the 
Institution 

exemption is after the 'I 
approved) exemption is 

• . .• . ... "m •••• .I I 



- .....-----.r·-----------------· 

) 

f' 
II 

I 

• 

Express 
Products 
Lists (EPLs) 

Planned 
Purchases applicable lapplicable labove EPL 

Illimit: 
i.	 Requires
IITS 
lapproval: 
ILetter from 
ITS 

· Executive 
Director 
• Requires 
submitting 
IT Plan to 

., ITS foro' 
review; 

· eqUipment 
,{software 

.. .....- .-- ~--S~bmii-----

Exemption 
Request to 
ITS 2-4 
weeks prior 
to 
advertising 
the 

rapp~o~~d)' ._-, 
• Submit 
Exemption 
Request to I 

ITS 4 - 6 
weeks prior 
to 

I
I
I 

advertising 
procu rement the 
• (Note: procurement 
ITS cannot 
exempt a 
sole source I 
~r~~u;~,~q~~1 

ITS 
approval: 
Letter from 
ITS 
Executive 
Director 
• Requires 
submitting 
IT Plan to 
ITS for 
review; 
equipment 

. {software 

IITS Board 
lapprovalI. Requires 
lapproval 
Iletter from 
ITS 
Executive 
Director 
• Requires 
submitting 
IT Plan to 
ITS for 

. review; 
needed must equipment 
appear on a {software I 
current EPL needed must 

:Ineeded must. I ITS appear on a 
appear on a planners and '.Icurrent EPL 

•current EPL procurement. I ITSI I. I ITS analysts planners and 
I planners and assess the procurement 
ilprocurement plan and the analysts 
•analysts	 procurement assess the 
,assess the request plan and the 

I 



r .........·-I·~- ·---[fJ§:~~~ t~£~:~or r~~~~:~::
 
I 

Purchase for further 
further details. 
,details. I 

r-E~m-e-rg-e-n-c-y--Ir.-N-o-t--'----,'.-I............ rm--..,".......-In-f-o-rm--I. Inform r;Informnf-o......

Procurementlapplicable iITS in ITS in ITS in IIT~ in 
I 'writing,. writing, writing, writing, 
I iusin9 ITS' I using ITS' using ITS' using ITS' I 
IIEmergency Emergency Emergency Emergency '1 ,

:Purchase	 Purchase Purchase Purchase 
I.' IForm signed	 Form signed Form signed Form signed I 
I	 Iby the I by the by the by the 

IInstitution's Institution's Institution's Institution's I 
!president or !president or president or president or I 
'designee, as ',designee, as designee, as designee, as 
soon as soon as soon as soon as I 
Ipossible . possible possible possible 1 

lafter the after the after the after the I 
lemergency i emergency emergency emergency II 
IProcurement procurement procurement Iprocurement! 

i	 • ITS Board I 
informed of I 

, emergency I 
'. procurement
I 

and 
surrounding !

I 

circumstanc I' 

es , 
E- • Delegated !. Delegated • Delegated • Requires • Requires 
Government to the ito the to the ITS ITS Board 
Procurement Institution :Institution Institution approval: approval and 
NOTE: Due to I. I. • ,CP-l CP-l 
the different Advertiseme IAdvertiseme Advertiseme • • 
vendor nt & receipt Int & receipt ,nt & receipt Advertiseme Advertiseme 
business of lof of nt & receipt nt & receipt 
models for E- competitivelcompetitive competitive of of 

"6ovefflfflent- bitis------- tbi-ds·- bids pet-itive-' (,;i:>mpetitiveIWI 

services and required if Irequired if required bids bids 
products, the true Itrue required by required by 
procurement market Imarket law law 
approach is value of !value of • Submit • Submit 
not governed services Iservices Procurement Procurement 
by the total exceeds !exceeds Request to Request to I 
expenditure $25,000,1$25,000, ITS 2 - 5 ITS 3 - 8 
but by the regardless :!regardless months months 

true market '10....f .. d 1of .funds	 before before.....f ..u.n.....5...........

value, ase~J)_~I1c1ecl iexpended	 purchase purcha~~. 



f········..·..·.... ­ ..····--···..··..·--···-···--·..····, ----....-.-..... ........................... , -............... ....­ - -'-.--.- ; r-"" - _ _- r"'--'-'"'''''''~''''''''-''''''''''''''''''''''' r·'''·· ·•..-·..­ -·_..•·· ·•.. ) 

!determined by i 
Ithe 

j
comPlexity 
and size of thel 
project. See I 
Section 00 1­
020 of this 
handbook for 
additional 
information on 
Electronic 
Government 
procurements. 

I 

I 


	The University of Southern Mississippi
	The Aquila Digital Community
	3-1-2008

	IHL Technology Procurement Procedures
	USM Faculty Senate
	Recommended Citation



